MVAS Senior Exhibition 



Name _________________________

Assignment Timeline

All required pieces listed below are due on the dates specified.  Seniors who complete portfolios satisfactorily on or before the due date will receive an “A”; and seniors, who complete portfolios satisfactorily after the due date will earn a grade letter of “C.”  Seniors who do not complete any portfolio pieces will fail and can make up the course by taking Personal Growth 120 at the community college.

Mark off assignments as you turn them in so you can keep track of your grade. USE THIS TIMELINE!!!
Introduction/Preparation

Week 1


___Parent Letter/Grad Req Letter

Feb 6


___ROP Emer Med form/ Internship agreement (ROP 103 form)




___Rough draft (RD) Autobiographical Essay or Personal Statement




___RD of Resume

____Scholarship App





___ College App

____FAFSA App












Week 2


___Final draft (FD) Autobiographical Essay or Personal Statement

Feb 13


___Start research on Career Paper – bookmark websites




___RD of Works Cited





___FD of resume
Week 3



Feb 20


___FD of 3 Best Works - including the projects

Week 4





Feb 27


___FD of Cover Letter and Job Application





___RD Career Research Paper, include RD of Works Cited
Week 5




Mar 6


___Final Draft Mock Interview Questions          




___Mock Interview Evaluation (Thurs., Mar 5)   




___Mock Interview Thank You Letter

PROGRESS REPORTS DUE        Set up “meet & greet” appt to get internship paperwork

     signed.  Figure out schedule – bring signed forms back.
Week 6


___Transportation Plan
____Letter of Rec from teacher

Mar 13


___Personal Internship Goals




___Visit intern site – on or before Thurs, Mar 12 




___InternSiteContract (ROP100) & Time Schedule - by Fri, Mar 13




     (only need ROP100 if new site not used 1st semester)



Internship


Internships start Monday, March 16




Turn in timecards on a weekly basis

Week 7


___First Impressions (JA) Journal Assignment (Week 1)


  Wed, Mar 18



Start powerpoint – use template

Week 8




  Wed, Mar 25

___Site’s Mission JA (Week 2)





Work on Powerpoint





Mar 16-20 timecard due
Week 9



  Wed, Apr 1


___Type out Career Interview Questions





Work on Powerpoint



Term 3 Grades


Mar 23-27 timecard due
If work over break – get extra timecard




Spring Break – April 6 – 10   
Week 10




  Wed, Apr 15


___ Career Interview Questions with answers (Week 4)




___ Tech Prep if eligible 






Work on Powerpoint





Mar 30 – Apr 3 timecard due
Week 11


___Revision of Research Paper with Interview (Week5)
  Wed, Apr 22



Apr 13-17 timecard due



 

Week 12


___Internship Letter of Rec (Week 6)
   Wed, Apr 29

___ Rate Yourself JA (Week 6)

Term 3 Grades


April 20-24 timecard due
Week 13


  ___Rough Draft Thank you Letter to Site (Week 7)
 Wed, May 6



Work on Powerpoint 




April 27- May 1 timecard due
Week 14




   Wed, May 13

____FD and take Thank You Letter to Site (Week 8)





Finish Powerpoint 
PROGESS REPORTS


May 4-8 timecard due
Week 15


___Internship/Portfolio Reflection (Week 9)
  Wed, May 20


___Practice Presentations





May 11-15 timecard due
Week 16


___ FD of all written assignments, start assembling binders
  Wed,  May 27


Friday May 29  last day at sites





May 18-22 timecard due
Finish-Up

Week 17


___All timecards – due Mon, June 1




___Binder assembled – Mon, June 1




___Tues – Frid practice presentations with powerpoints
Week 18


___Practice presentations – Monday, June 8
   



Presentation to panel – Minimum Day, Tues, June 9
Load powerpoints in presentation rooms this week – when finished print 6 slides per page.





Internship Hours�
�
DATE�
HRS�
TOTAL�
�
3-16�
�
�
�
3-23�
�
�
�
3-30�
�
�
�
break�
�
�
�
4-13�
�
�
�
4-20�
�
�
�
4-27�
�
�
�
5-4�
�
�
�
5-11�
�
�
�
5-18�
�
�
�
5-25�
�
�
�
6 hours per week = 60 hours total








